THE CARP SOCIETY
GDPR DATA MAP
	Source
	Personal Data
	Reason
	Handling
	Disposal
	Contractual processing  
	Consent obtained
	Subject over 13

	Enquiry form (website) 
	Full name 
Email address  
Phone number 
IP address
	Data required to respond to enquiries
	Email 
Kudos Database 
Word 
Excel 

Office Manager 
Fishery Manager 
Directors (if applicable)
	On request

Data will be archived 
	√
	√
	√

	Membership form 
	Full name 
Email address 
Address 
Phone number 
IP address
	Data needed to process memberships

Details kept to keep member updated on business 
	Email 
Kudos Database 
Word 
Excel 
3rd Party (constant contacts for newsletters/mailshots) 

Office Manager 
Fishery Manager 
Directors (if applicable)
	On request

Data will be archived after expiry date
	√
	√
	√

	Junior Carp Camp attendees 

Parents complete form
Phone number and email of the parent 
Communication via the parent 
Identified in Kudos as Junior not added to mail-lists 
	Full name 
Email address 
Address 
Phone number 
Date of Birth 
	Data required for attending carp camp and offering future carp events 
	Email 
Kudos Database 
Word 
Excel 
3rd Party (constant contacts for newsletters/mailshots) 
Office Manager 
Fishery Manager 
Directors (if applicable)
	On Request 

Data removed after 16th birthday (if not an adult member) 

Data will be archived after expiry date
	√
	√
	

	Source
	Personal Data
	Reason
	Handling
	Disposal
	Consent by contract
	Consent obtained
	Subject over 13

	Permit form 
Horseshoe Lake &
Farriers Lake 
	Full name 
Email address 
Address 
Phone number 
IP address (if online) 
	Data needed to process permits 

Details kept to keep permit holder updated on business, lake closures 
	Email 
Kudos Database 
Word 
Excel 
3rd Party (constant contacts for newsletters/mailshots) 

Office Manager 
Fishery Manager 
Directors (if applicable)
	On request 

Data will be archived after expiry date 
	√
	√
	√

	Little Farriers Booking 
	Full name 
Email address 
Address 
Phone number 
IP address (if online) 
	Data needed to process booking and send confirmation 


	Email 
Kudos Database 
Word 
Excel 
3rd Party (constant contacts for newsletters/mailshots) 

Office Manager 
Fishery Manager 
Directors (if applicable)
	On request 

Data will be archived after expiry date
	√
	√
	√

	Data transferred to Kudos  (epos till system) 
(all of the above) Little Farriers, Lake permits and memberships 
 
	Full name 
Email address 
Address 
Phone number 

	Data needed to process memberships

Details kept to keep member updated on business
	Email 
Kudos Database 
Word 
Excel 
3rd Party (constant contacts for newsletters/mailshots) 

Office Manager 
Fishery Manager 
Directors (if applicable)
	On request 

Data will be archived after expiry date
	√
	√
	√




Additional sign up to mail outs are handled through a third party * constant contacts. Individuals complete the registration form and can opt out at any time. 
Current members will be contacted to ensure compliance with the new GDPR rules and members/permit holders can opt out at this and any time if they do not wish to be contacted. 
* Where consent by contract; this means that the Carp Society will process your data in order to fulfil your membership and or permit application. Your data will be held for the duration of the permit/membership life so we may contact you regarding if needed to fulfil the contract such reminders, AGM notices, changes to rules et al after which your details will be archived but held to comply with general membership / accounting rules. You may opt out at any time by emailing info@thecarpsociety.com
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